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Evaluation Workflow @ Evaluation Centre 
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Objectives 
 

Evaluator (Examiner) 

• Evaluation Center In-charge creates Evaluator and provides Evaluator Login details 

• Login with the Evaluator ID, Password and OTP sent on Mobile No. / Email 

• Evaluate the Answer Books available for Evaluation 

• In case of variance in the Marks by AHE, in reports view marks revised by AHE 

• View Evaluation Reports 

• Add Bank Account Details in the Profile Section, that is used for Remuneration Processing 
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Login – Evaluator / AHE / HE 
Open the internet browser and type the following URL to Login.  

 

URL: https://cbse.onmark.co.in/cbseevalweb 

 

Login with Password and OTP 

Enter User ID and default Password received from Officer In-charge.  Click on “Send OTP” button and Enter OTP in the 

OTP textbox and click on “Login” button.  

 

https://cbse.onmark.co.in/cbseevalweb
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Evaluator has to enter OTP in the OTP textbox and then click on “Login” button.  
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Evaluator Home Page 

Read the instructions carefully before evaluation. You can view the user manual by click the 

“User Manual” link. 
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Main Assessment 

Got to Main Assessment link to start the Evaluation. Click on Start button to start the 

Evaluation. 
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Main Assessment Screen. 
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Zoom in/out 

If you want to Zoom the answer booklet page, then press “Zoom” symbol.  
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Increase Zoom level by pressing “Plus” symbol and to decrease zoom level “Minus” symbol. 

Click on “100%” for reset the zoom. 
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Page rotation  

To rotate the Page first reset the Zoom by pressing “100%” and select the “Rotate” system to 

rotate page by 90 degrees. 
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Award Marks  

To award marks, click Right mouse button to get the Marks Menu on the answer book image.  
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Selected marks are placed on the screen, displayed in the left side panel, and the Total marks 

are displayed. 
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Award NA (Not Answered) 
If the student has not written the answer to the question, then not attempted “NA” should be given to that question. 

Click on “NA” button to mark question as Not Attempt. To remove “NA” click on “NA” button. 
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The NA is awarded to the respective question. 
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Using Annotations 

Repeat Answer 

If the student has written the answer in more than once, then use “Repeat Ans.” annotation 

on each location and award the final marks in the last location. 
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View Annotation 

If the answer was written in more than one page, then place the “View” annotation on the 

first page and award marks on last page. 
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Blank Page Annotation 

If the Student has not written anything (blank), then place the “Blank Page” annotation. 
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Revise / Change the marks already awarded 

If you want to change the Marks, select the Question you want to change then the page will 

automatically scroll to that Marks annotation and then deselect the “(M)” annotation. Select 

the Marks annotation and click on the “Trash/Delete” button. 
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If the student attempted more than required no. of questions, the marks scored less are 

displayed in the Red colour, the choice based questions are not added to /discarded from 

Total Marks. 
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Script comments 

If you want to give any Script comments, then press the balloon symbol button.  
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UFM (Un-Fair Means) / Malpractice Answer Books 

If you want to mark this answer book as Malpractice case, then press the “UFM” (Un-Fair 

Means) button. 
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Select the Reason for Malpractice and add remarks and submit. 
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Reject Answer Book 

If you want to reject the answer booklet, then press “Reject” button and select reason and 

enter the remarks. 
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Annotation on Every Page 

Each page should be annotation, otherwise the Annotation missing error will display when you 

submit the script partially. 

 

If you have an annotation on the page, that Page No. is displayed as Green else it will be in 

Red colour. 
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Question Paper (QP) 
 

To view the Question Paper, click on “Q.P.” button.  
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Solution 

To view the Solution then click on “Sol.” Button. 
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Submit Answer book 
After successful evaluation click on “Submit” button to update marks to the Server. The confirmation window will be displayed for 

review, if the marks are confirmed then click “Confirm” button or if you want to change the marks click “Close” button and change the 

marks and then submit. 

 
After successful submission of marks, the next script alert will be displayed. If you want to continue the Evaluation then press “OK” 

otherwise “Cancel” to exit from evaluation. 

---- END ---- 


